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	Post Details - Primary

	Job Title
	Senior Planning Policy Officer

	Service
	Place & Economy

	Job Location
	Town Hall, Matlock

	JE Number
	JE179
	Grade
	10


	Post Details – Other

	Political Restriction?
	Yes

	DBS Check required?
	No

	Responsible to
	Policy Manager

	Responsible for
	


	Main Purpose of Post

	To assist with the preparation, implementation, monitoring and review of the Derbyshire Dales Local Plan


	Main Duties and Responsibilities

	1
	To assist the Policy Manager in managing and supervising the preparation, implementation, monitoring and review of the Development Plan, including the supervision of staff where appropriate

	2
	To develop processes and systems to secure the implementation of the Council’s Local Development Scheme and other strategic policy initiatives including the preparation, development and implementation of publicity and consultation exercises

	3
	To lead on strategic projects and policy initiatives as deemed appropriate by the Policy Manager

	4
	To assist the Policy Manager in the preparation of strategy, policy, proposals and all associated documentation including background papers, for the Derbyshire Dales Local Plan and other strategic policy initiatives including Supplementary Planning Documents in accordance with national policy

	5
	To evaluate the strategic planning policies and strategies of other authorities and provide strategic responses on behalf of the Regeneration and Policy Service and/or the District Council

	6
	To conduct appropriate research and analysis as a basis for the development, monitoring and review of Development Plan policies, including Environmental Impact Assessment and Sustainability Appraisals

	7
	To provide professional advice to Officers, external organisations and members of the public in respect of the implementation of planning policies, including the provision of assistance to Parish Councils in regards to Neighbourhood Planning.

	8
	To report to and attend Committee/Sub-Committees and Panels of the District Council as required

	9
	To deal with written and verbal enquiries from the public, other departments and agencies, relating to all areas of activity which fall within the responsibilities of the Planning Policy & Environment Section

	10
	To prepare development briefs, policy guidance and advice notes relating to the work of the Planning Policy Service

	11
	To prepare evidence and appear as expert witness on behalf of the District Council at Examinations in Public, Inquiries and Informal Hearings arising from the work of the Regeneration and Policy Service

	12
	To act for and represent the Regeneration and Policy Service and the District Council on outside Bodies, working parties and professional associations under the direction of the Policy Manager

	13
	To advise and supervise other members of staff in developing and maintaining the Sections policy information systems

	14
	To deputise for the Policy Manager when required

	15
	To carry out any other reasonable duties and responsibilities within the overall function, commensurate with the grading and level of responsibilities of the post.  


	General Duties and Responsibilities

	Equalities - The Council aims for equality in the provision of its services and in carrying out its public functions.   All employees will implement and promote its Equality and Diversity policy in their own work.


	Code of Conduct - Your duty is to serve the Council as a whole in providing advice, implementing its policies and delivering services to the local community.  In performing your duties, you must comply with the Employee Code of Conduct.



	Health & Safety – The Council’s policy needs full co-operation from all employees who are expected to give all possible assistance towards its successful implementation and to take reasonable care of their own safety and that of others.


	Staff Development - The Council's Performance & Development Review (appraisal) is an integral part of Derbyshire Dales District Council’s performance management framework as well as a key employee development procedure.  Those with managerial responsibility must ensure that all staff with contract hours within their section receive an annual performance & development review (PDR).


	Data protection - The Council is committed to maintaining the privacy of all its staff and customers. It expects all staff to handle individuals' personal information in accordance with the Data Protection Regulations in a sensitive and professional manner.  All staff are under an obligation not to gain access or attempt to gain access to information they are not authorised to have. 


	Climate change- The Council is committed to being carbon neutral in respect of its own emissions by 2030 in line with the Climate Change Act 2008.  All employees are expected to give due consideration to the climate change and other environmental impacts of the decisions they take during the course of their employment.


	Safeguarding children and vulnerable adults- all employees and Councillors have a duty of care for the safeguarding of children and vulnerable adults. Any concerns about the behaviour of a member of staff or service users must be reported immediately, in confidence, to a Director. Posts working directly with children and/or vulnerable adults will be designated to require a Disclosure and Barring Service (DBS) check before appointment and a recheck every 3 years.



	Date this Job Description last amended


	


	Signed by Jobholder
	

	Print Name
	

	Date
	


[image: image2.jpg]Derbysnire

S

District Counci





	JOB TITLE
	Senior Planning Policy Officer

	JE NO
	JE179


	
	ESSENTIAL

(Must be met to be considered for interview)
	DESIRABLE

(Required to perform job to high standard)
	AITD

	SKILLS AND ABILITIES
	High level of numeracy and IT skills

Able to analyse and interpret research data.
Accuracy and attention to detail.
Ability to communicate effectively, both orally and in writing.
Ability to assimilate complex guidance and legislation.
Well organised, and able to plan and prioritise workloads.
Ability to handle a broad range of tasks and information sources.
Well motivated and enthusiastic, and able to work on own initiative

Ability to develop and maintain good working relationships at all levels.
Able to demonstrate qualities of sound judgement, initiative and solid application.

Able to work under pressure.

Ability to work to deadlines.
	Able to prepare clear and concise reports and briefings.
Ability to work well in teams.
	A/I

	KNOWLEDGE
	Sound understanding of the NPPF and NPPG, as well as the legislation associated with the preparation of Local Plans 
	Understanding of the key issues and challenges facing Town Planning in the UK and how they apply more locally to Derbyshire Dales District Council.
	A/I

	EXPERIENCE
	Have at least 5 years’ experience in planning policy formulation obtained either with a local planning authority or planning consultancy. 

	Understanding of the functions and organisation of local government in the UK.
	A/I

	QUALIFICATIONS
	Having a Degree in Town Planning or a related discipline.
A member of, or entitlement to membership of the Royal Town Planning Institute.
	Relevant postgraduate qualification.
	A/I/D

	OTHER REQUIREMENTS
	Experienced & Familiarity with Microsoft Office software including Excel, Word, Access, Outlook and PowerPoint.
Able to work some evenings to attend meetings.

	Experienced in the use and interpretation of data within GIS software including MapInfo.
	A/I


Assessed by:       A = Application form       I = Interview       T = Test
D = Documentary Evidence
JOB DESCRIPTION





PERSON SPECIFICATION














