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JOB DESCRIPTION

	Job title
	Senior Policy Planner

	Directorate
	Environment and Regeneration

	Section
	Planning Policy (Local Development Plan) Team

	Reporting to
	Planning Policy Team Leader

	Salary and grade
	£40,777 - £45,091 per annum (Grade 9) (Plus Market Supplement)

	Hours per week
	Full time 37 hours per week

	Contract type
	Permanent

	Location of post
	Planning Policy (Local Development Plan) Team, The Quays, Baglan Energy Park, Briton Ferry, Neath, SA11 2GG (Hybrid working, with 2 days in the office).

	Benefits
	24 days holiday entitlement, rising to 31 after 5 years’ service
8 bank holidays plus one extra statutory day
Local Government Pension Scheme
Cycle to Work Salary Sacrifice Scheme
Tax Free Childcare vouchers
Relocation Scheme (subject to conditions)
Hybrid Working (for some roles)
See our ‘Reasons to work for NPT’ document in the attachments


	Date reviewed
	02/04/2026




	Number of staff directly supervised by post holder
	0

	Main purpose of the post
	To formulate planning policy and non-statutory planning policies and
undertake related research activities.

	Main duties and responsibilities
	· To prepare, monitor and keep under review the Local Development Plan.

· To prepare non-statutory planning policies, development planning /design briefs, supplementary planning guidance and documents relating to Community Infrastructure Levy (CIL).

· To prepare and keep under review the LDP evidence base to underpin and support LDP policies, including data capture, primary research studies, survey work, statistical analysis and public /stakeholder engagement activities.

· To provide a supporting and contributing role to regional and sub-regional initiatives and studies.

· To provide advice to other departments, elected members, partners and members of the public on the implications of legislation, national planning policy and guidance as it affects planning policy.

· To assist in the consultation process in response to other regulatory functions, such as Development Management, providing advice in respect of national and local planning policy.

· To prepare and present evidence for planning appeals where planning policy issues are involved.

· To prepare and present evidence at Examinations in Public into the LDP / CIL.

· To undertake a lead role, under the guidance of the Team Leader, on specific topic areas or areas in the development of planning policy or non-statutory guidance.

· To prepare quotations and tender documents to assist with the effective commissioning of consultants.

· To participate in the work of the Planning Policy Service as may be reasonably required.

· To deputise in issues relating to planning policy for the Planning Policy Team Leader as may be required.

· To undertake any other duties as may be reasonably required.


	Standards of Performance
	Achieving and maintaining a high standard of work, continually working to agreed deadlines and objectives.

Undertake any necessary training in relation to Continual Professional Development.

Ensure that Health and Safety at Work Policies are strictly adhered to.

Ensure good relationships through standards of customer care.

Develop and maintain good team morale and productivity.

Undertake actions as per agreed Divisional Business Plan.


	Authority
	Authority to Act: In accordance with operational procedures of the Council and within the guidelines of the Planning Policy Manager. 
Act and Report: Planning Policy Team Leader.
Recommend:  Improvements to service delivery / management systems and planning policy initiatives.
Delegate: N/A


	Additional information
	
This is an outline description of the job as it presently exists. The job description will be examined periodically and updated to ensure that it relates to the job as then being performed or to incorporate any changes that are proposed by the Authority. Any such changes will be subject to consultation with the post holder. It will be the Authority’s aim to reach agreement to reasonable changes. If agreement is not possible, the Authority reserves the right to insist on changes, following consultation. 
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Collaborative
We work with our citizens and our partners because together we can achieve more


Confident
We are optimistic and confident about the future


Caring
We care about you, your life and the future of our county borough


Connected
What matters to you matters to us


Our Values
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